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SUBJECT: Procurement of ¥anuals, Documents, Btg,., Not Containing
Intellipence or Intelldgence Information

e Orfice of Collootion and Disgemimation has sdvised that,
waeng the reguests 1t recsives for intelligence and {ntelligence informstiom,
1% seeasionally recsives requests for the procuresent of adminigtrative items
;nah sg manusls or docurents not containing intellipense or imtelligenee in-

1+ is the funetion of the Perscmmel and Administrative
Bransh to obbain materis) for whieh relsbarsatent will be reguired by the
dopartasnt Ifrom whilgh 4t is to be nroeured. In ease such mterial is purely
adpinigtrative and does not comtaln $ntelligence or intellipence information,
4t will erdinarily be simplest for the offiec desiring it to make 1ts recuest
direstly to the Persemnel and Adminigtrative Bransh,” In all cases where
the maberial to be prosured includes intellirence or intelligence information,
the request should be sutmitted direetly %o the Tequirements Branch of I
(Roum 2268, telephore WD Txt. 76684), 1f & metter of reimbursement is in-
volyed, Il will then make necessary prrangements throurh Persomuel and
Adpinistretive Branch.

personnel, it is suggen ted that you eireulats this nmemorendam to persannel
under your jurisdiction in order thet they may be informed regarding these
mttors.
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